
Group File Upload to EasyLobby 

1. Type name and company of guest in excel as shown below. 

 

 

2. Save File as .csv 

 

3. Go to eAdvance website, Click on Visitor and group upload 



 

4. Fill out First Name, Last Name, Reason for Visit, Time, Site, Arrival Date and Time, Departure 

Date and attach your csv file and submit.  


